PROFORMA INVOICE
[YOUR COMPANY NAME]
[Company address]    [Email]    [Telephone]
	PI number
	
	Issue date
	

	Buyer PO reference
	
	Currency code
	

	Valid until
	
	Delivery term and named place
	


PARTIES
	Seller
	Buyer

	[Company or legal name]
[Address and country]
[Contact and email]
	[Company or legal name]
[Address and country]
[Contact and email]


GOODS
	No.
	Item code
	Description and specification
	Unit
	Quantity
	Unit price
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	


	Goods subtotal
	

	Additional freight
	

	Insurance
	

	Other charges or tax
	

	Discount (subtract)
	

	TOTAL
	

	Deposit percentage
	

	Deposit amount
	

	Balance after deposit
	


Use the stated currency throughout. Enter only charges not already included in unit prices.
TERMS AND INSTRUCTIONS
Payment terms and due dates: ___________________________________________________________________
Lead time and shipment schedule: ___________________________________________________________________
Packing and shipping marks: ___________________________________________________________________
PAYMENT DETAILS
Beneficiary name: ___________________________________________________________________
Bank name and address: ___________________________________________________________________
Account or IBAN: ___________________________________________________________________
SWIFT or BIC: ___________________________________________________________________
Prepared / authorized by: ____________________________    Date: _____________________
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